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[bookmark: _x92twepjyyl5]1. PURPOSE OF THIS AGREEMENT
This Terms and Conditions & Applicant Agreement sets out the terms, responsibilities, fees, procedures, and conditions applicable to applicants who enroll in the Driver's License Conversion Service.
The service is intended to assist eligible foreign driver's license holders with the process of converting their foreign driver's license into a Korean driver's license.
By signing this agreement, the applicant confirms that they have read, understood, and agreed to comply with the terms and conditions stated below.
[bookmark: _fovybijbulbz]2. SERVICE OPTIONS AND FEES
The applicant may choose from the following service options:
[bookmark: _njtksrj0pw5z]OPTION 1 — LICENSE CONVERSION ONLY
Assistance Fee: ₩50,000
This option includes administrative guidance and assistance throughout the driver's license conversion process.
[bookmark: _gz5lexuhy7hm]OPTION 2 — LICENSE CONVERSION + REFRESHER COURSE
Assistance Fee: ₩50,000
Refresher Course Fee: ₩250,000
Total: ₩300,000
Applicants who wish to review or refresh their driving knowledge and practical driving skills may enroll in the optional Refresher Course.
The Refresher Course is intended for applicants who already hold a valid foreign driver's license but wish to practice driving in Korea before or during the conversion process.
The Refresher Course is optional and is not required to avail of the License Conversion Service.
Government fees, physical examination fees, document issuance fees, certification fees, and other third-party charges are not included in the above fees unless specifically stated otherwise.
[bookmark: _xw98e2m8yp5p]3. SERVICES PROVIDED
The Driver's License Conversion Service may include assistance with:
1. Initial eligibility guidance for driver's license conversion.
2. Guidance regarding required documents.
3. Assistance with checking document requirements.
4. Guidance regarding the 출입국사실증명서 and other immigration-related documents required for the application.
5. Guidance regarding foreign driver's license verification or confirmation.
6. Assistance with application procedures.
7. Guidance regarding the appropriate driver's license examination center.
8. Assistance with scheduling or appointment procedures when applicable.
9. Guidance regarding physical examination requirements.
10. General assistance throughout the driver's license conversion process.
The exact services provided may depend on the applicant's nationality, type of foreign driver's license, country of issuance, visa/status in Korea, and current requirements of the relevant Korean authorities.
[bookmark: _qb2rze294i6i]4. REFRESHER COURSE
Applicants who wish to review their driving knowledge and practical driving skills may choose the Refresher Course for ₩250,000.
The course may include:
· Review of basic vehicle operation;
· Familiarization with driving in Korea;
· Review of Korean traffic rules and road signs;
· Basic road-driving practice;
· Lane changing and turning practice;
· Parking and maneuvering practice; and
· Other driving skills as determined by the instructor.
The actual training content and duration may vary depending on the applicant's driving experience and skill level.
The Refresher Course is intended for practice and familiarization only. It does not guarantee any examination result or driver's license issuance.
[bookmark: _p73jd9uozy8x]5. DOCUMENTS AND APPLICANT RESPONSIBILITY
The applicant is responsible for providing complete, accurate, valid, and authentic documents required for the driver's license conversion process.
The applicant must provide documents requested by the academy within the required period.
The academy is not responsible for delays, rejection, or additional procedures resulting from:
· Missing documents;
· Incorrect information;
· Expired documents;
· Inconsistent information;
· False or altered documents;
· Failure to provide documents on time; or
· Documents that do not satisfy the requirements of the relevant Korean authorities.
[bookmark: _u1x2drct8r1h]6. ELIGIBILITY AND APPROVAL
The applicant understands that the academy does not have the authority to make the final determination regarding eligibility for driver's license conversion.
The final decision regarding document acceptance, eligibility, required procedures, and issuance of a Korean driver's license is made by the relevant Korean government authority or driver's license examination center.
Enrollment in this service does not guarantee successful conversion of the applicant's foreign driver's license.
[bookmark: _xibiaafdhk75]7. AUTHENTICITY OF INFORMATION AND DOCUMENTS
The applicant agrees to provide truthful and accurate information.
The applicant must immediately inform the academy if any information or document previously submitted is found to be incorrect, incomplete, expired, or otherwise inaccurate.
Submission of fraudulent, altered, or false documents may result in termination of the service without refund and may have legal consequences under applicable laws.
[bookmark: _95kvw9dv8e9x]8. EXAMINATION AND PHYSICAL REQUIREMENTS
The applicant understands that driver's license conversion procedures may require a physical examination or other procedures depending on the applicant's circumstances and the requirements of the relevant Korean authorities.
The academy may provide guidance regarding these requirements.
Any examination or physical examination result is determined solely by the relevant authority or medical institution.
[bookmark: _kneaof39lqwc]9. NO GUARANTEE OF COMPLETION
The academy provides administrative assistance and guidance but does not guarantee:
· Acceptance of the applicant's documents;
· Approval of driver's license conversion;
· Successful completion of the conversion process;
· Issuance of a Korean driver's license; or
· Completion of the process within a specific period.
Processing times may vary depending on government offices, examination centers, document verification, holidays, system issues, and other circumstances beyond the academy's control.
[bookmark: _4ghin0vwfzz4]10. APOSTILLE ASSISTANCE IN THE PHILIPPINES
Applicants who are currently in Korea and are unable to personally process the required LTO certification and Apostille in the Philippines may request additional Apostille Assistance through the academy.
Apostille Assistance Fee: ₱4,000
The ₱4,000 fee includes:
· Delivery of the applicant's documents from Korea to the Philippines;
· Processing of LTO Certification;
· Processing of the Apostille in the Philippines; and
· Delivery of the processed documents from the Philippines to Korea.
The Apostille Assistance Service is an additional service and is separate from the License Conversion Assistance Fee and Refresher Course Fee.
The applicant is responsible for providing the correct and complete documents required for LTO certification and Apostille processing.
Processing time may vary depending on the relevant Philippine authorities, courier services, holidays, document verification, and other circumstances beyond the academy's control.
The academy provides assistance in the processing of LTO certification and Apostille but does not guarantee approval if the applicant's documents do not meet the requirements of the relevant authorities.
[bookmark: _y6izi729ck7c]11. NO-REFUND POLICY
All payments made to the Driver's License Conversion Service are strictly non-refundable.
This includes, but is not limited to:
· ₩50,000 License Conversion Assistance Fee;
· ₩250,000 Refresher Course Fee;
· ₱4,000 Apostille Assistance Fee;
· Administrative fees;
· Document processing fees; and
· Other payments made to the academy for conversion or related assistance services.
Once payment has been made, the applicant may not request a refund due to cancellation, change of plans, failure to provide documents, ineligibility, rejection by the relevant authority, failure to complete the process, failure to attend the Refresher Course, or other personal circumstances.
Government fees and third-party fees are subject to the respective refund policies of those institutions.
By signing this agreement, the applicant acknowledges and accepts the No-Refund Policy.
[bookmark: _kmnw8jewk67x]12. APPLICANT'S RESPONSIBILITIES
The applicant agrees to:
1. Provide complete and accurate information.
2. Submit all required documents within the requested period.
3. Provide authentic and valid documents.
4. Respond promptly to communications from the academy.
5. Attend scheduled appointments and training sessions on time.
6. Follow the instructions of academy staff, instructors, and government officials.
7. Pay all required government and third-party fees.
8. Inform the academy immediately of any changes to their personal information, visa/status, contact information, or documents.
[bookmark: _a586z1kto0gz]13. APPOINTMENTS AND SCHEDULING
The applicant understands that appointments and schedules may be determined by the relevant government office or driver's license examination center.
The academy cannot guarantee a specific appointment date or time.
If an applicant fails to attend a scheduled appointment or requests a change, any resulting additional fees, delays, or consequences shall be the applicant's responsibility.
Refresher Course schedules are subject to instructor and academy availability.
[bookmark: _30pjdkyxw7nu]14. DELAYS AND CIRCUMSTANCES BEYOND THE ACADEMY'S CONTROL
The academy shall not be responsible for delays or difficulties caused by circumstances beyond its reasonable control, including:
· Government processing delays;
· Changes in government regulations;
· Changes in document requirements;
· Examination center schedules;
· System or technical problems;
· Holidays or office closures;
· Delays in document verification;
· Delays by Philippine or Korean authorities;
· Courier or delivery delays;
· Weather or transportation disruptions; or
· Other unforeseen circumstances.
[bookmark: _x5731kqjw7e4]15. COMMUNICATION
Applicants must maintain an active phone number and communication channel provided to the academy.
Important information regarding documents, appointments, payments, training schedules, and application procedures may be communicated through the academy's designated communication channels.
The applicant is responsible for regularly checking messages and responding to important requests.
[bookmark: _4rs1iyvq0qom]16. TERMINATION OF SERVICE
The academy may suspend or terminate the applicant's service if the applicant:
· Provides false or fraudulent information;
· Submits false, altered, or fraudulent documents;
· Fails to provide required documents;
· Fails to make required payments;
· Repeatedly fails to attend scheduled appointments or training;
· Engages in threatening, abusive, or disrespectful behavior; or
· Violates the terms of this agreement.
Termination or suspension of the service does not entitle the applicant to a refund.
[bookmark: _7awqhdm5uzto]17. ACKNOWLEDGMENT AND CONSENT
By signing below, the applicant confirms that:
· I have read and understood this Terms and Conditions & Applicant Agreement.
· I understand the Driver's License Conversion Service and its limitations.
· I understand that the final decision regarding driver's license conversion is made by the relevant Korean authorities.
· I understand that the academy does not guarantee successful driver's license conversion.
· I understand the difference between License Conversion Only and License Conversion + Refresher Course.
· I understand that the ₩250,000 Refresher Course is optional.
· I understand that the ₱4,000 Apostille Assistance is an additional service.
· I understand and accept the No-Refund Policy.
· I agree to provide truthful, complete, and authentic documents and information.
· I agree to follow the academy's instructions and procedures.
· I voluntarily agree to use the Driver's License Conversion Service under these terms and conditions.















[bookmark: _lef9ezt8fom5]APPLICANT'S DECLARATION
I hereby confirm that I have carefully read and understood the above Terms and Conditions and agree to comply with them, including the No-Refund Policy.



    	        _____________________				      ______________
Applicants’ Full Name						Signature



FOR ACADEMY USE 


        ______________________				      ______________
        Staff/Representative Name					Signature


Enrollment Status:
☐ Option 1: 
    Academy Membership + License Conversion Only 
    (₩20,000 + ₩50,000 = ₩70,000)

☐ Option 2: 
    Academy Membership + License Conversion + Apostille Assistance 
    (₩20,000 + ₩50,000 + ₩100,000 = ₩170,000)

☐ Option 3:
    Academy Membership + License Conversion + Apostille Assistance + Refresher Course     
    (₩20,000 + ₩50,000 + ₩100,000 + ₩250,000 = ₩420,000)

Remarks: 

______________________________________________________________________________

______________________________________________________________________________
